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ADMINISTRATIVE GUIDELINE 
534 - SUBSTITUTE CERTIFIED STAFF EMPLOYMENT 

 
 
Substitute teachers shall be employed for short or long-term periods of time in the 
absence of regular teachers. 

 
All substitute teachers shall have the necessary certification, license or permit 
required by state law to serve in the specific substitute assignment. Short-term 
substitute teachers are employed for no more than 20 consecutive days in the same 
teaching assignment. Long-term substitute teachers are employed for 21 or more 
consecutive days in the same teaching assignment.  

 
Substitute teachers shall be compensated at a per day rate approved by the Board 
of Education. When a substitute teacher replaces a regular staff member for 10 or 
more consecutive school days, the substitute shall be paid at a rate approved by 
the Board of Education for every day past the 10 th  consecutive school day, 

 
The District shall use an electronic program for coordinating substitute coverage.  
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